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Colliver Road Kindergarten 
21 Colliver Road, Shepparton Victoria 3630 

Tel: (03) 5821 5779 
Email:  colliverroad.kindergarten@shepparton.vic.gov.au 

 
“We, the Greater Shepparton City Council, acknowledge the Traditional Owners of the land 

which now comprises Greater Shepparton. We pay respect to their tribal Elders, we celebrate 
their continuing culture and we acknowledge the memory of their ancestors”. 
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We would like to welcome you to Colliver Road Kindergarten.  We hope you have a 
wonderful and happy year with us.  This information booklet contains guidelines to assist you 
and your child and also to help in the smooth operation of the centre.   

 
Educators 
 Early Childhood Teacher/Service Leader  - Mandy Bilney 
Early Childhood Teacher /Educational Leader - Paula Gullick 
Early Childhood General Educator   - Vileena Gemmill 
 
Term Dates 2019 
Term 1 ~  29 January – 5th April 
Term 2 ~  23 April – 28 June  
Term 3 ~  15 July – 20 September 
Term 4 ~  7 October – 20 December 
 Session times – Kindergarten  
Group A ~  Monday, Tuesday and Thursday  
    9.00am to 2.00pm 
  Group B ~  Monday, Wednesday and Friday  
    9.00am to 2.00pm 
 Group C ~  Tuesday, Thursday and Friday 
   9.00am to 2.00pm 
Session times – Pre-Kindergarten    
Wednesday ~ 9.00am to 12:00pm 
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FEES AND PAYMENTS 
 Kindergarten fees  

o $1500.00 annual fee paid in full by 23 February or  
o $150.00 per month - February to November direct debit 

 Pre-kindergarten                   
o $680.00 annual fee paid in full by 23 February or 
o $68.00 per month February to November direct debit 

Kindergarten and Pre- Kindergarten families are required to complete a Direct Debit form on 
enrolment unless full annual fee has been paid by 23 February or family is eligible for 
Kindergarten Fee Subsidy. Outstanding balances will be deducted from your nominated 
account on the last Wednesday of each month. You can pay the amount at any time prior to 
the last Wednesday of the month if you wish to avoid your account being direct debited. 
Concession Card holders or Early Start to Kindergarten (ESK) are eligible for free or low cost 
funded kindergarten.  
Your card must be presented to the kindergarten teacher prior to 23 February to avoid full 
fees being charged for the kindergarten program. 
For further information on Kindergarten subsidies: 
https://www.education.vic.gov.au/Documents/childhood/providers/comms/kinderfeesub.pdf 
 
Public Holidays 

Date Day Public Holiday 
1st January Tuesday New Year's Day  

26th January Saturday Australia Day  

28th January Monday Australia Day Holiday  

11th March Monday Labour Day  

19th April Friday Good Friday  

20th April Saturday Day following Good Friday  

21st April Sunday Easter Sunday  

22nd April Monday Easter Monday  

25th April Thursday Anzac Day  

10th June Monday Queen's Birthday  

5th November Tuesday Melbourne Cup Day *  

25th December Wednesday Christmas Day  

26th December Thursday Boxing Day  
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What is Kindergarten? 
Kindergarten is often the first step your child takes into the world beyond that of his/her 
home and family.  It is the beginning of your child’s formal education. Kindergarten is the first 
year of a continuing process although it is not an early form of school nor is it simply a 
preparation for school.   A child’s early years are very important because basic skills, 
attitudes and knowledge are formed.  The child builds on this information and experience as 
he/she precedes with his/her education.  At Kindergarten we aim through play to lay a 
foundation upon which effective learning of these basic skills can be achieved. Through 
fostering a safe environment and setting limits in a positive way, we aim to encourage 
children to develop in a balanced way, physically, social, intellectually and emotionally. 
Kindergarten allows your child to participate in a variety of activities that reflect their interests 
and skills, extend their knowledge of themselves and others, and help them to understand 
their environment. Kindergarten programs are delivered by qualified Kindergarten teachers 
and are designed to increase a child’s independence and develop a positive self-worth 
through furthering the social, emotional, cognitive, physical and language development of 
children. 
What is Pre-kindergarten? 
Pre-kinder for many children will be the first experience away from home.  It is during this 
time the children will gain or extend a number of skills including happily separating from 
parents and loved ones, problem solving, sharing, turn taking, positively interacting with 
others and exploring their new environment.  The educators will provide an environment 
which is safe and where the children feel comfortable.  Pre-kindergarten will assist in 
preparing each child for 4 year old Kindergarten. 
                                                                                                                                     Program  
 The program will be tuned to the individual needs of the children in accordance with their 

stage of development.  The program will provide for optimal learning via a ‘hands on’ approach (discovery 
learning) to the activities within it.  The program will foster the development of every child’s pride in family, self-esteem and 
ethnic heritage.  All children will be encouraged, guided and supported in all of their attempts.  The program will be flexible in order to meet the daily individual needs of each child.  The program will meet the needs of all children regardless of race, colour, sex, or 
economic circumstances.  The program will consist of an indoor free activity time, group time, snack time and 
outdoor activity time.  This program will be guided by and work in conjunction with the Victorian Early Years 
Learning Framework.  

Our program is based on the Early Years Learning Framework and the National Quality 
Standards. 
The framework gives parents and early childhood Educators a way to understand how 
learning and development sets the foundation for life. 
The Framework is based on the understanding that children’s first and most enduring 
educators are their families.  
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NATIONAL QUALITY FRAMEWORK 
The National Quality Framework (NQF) provides a national approach to regulation, assessment and quality improvement, where it raises quality and drives continuous 
improvement and consistency for early childhood education and care services across Australia. 
The NQF includes: 

 National Law and National Regulations 
 National Quality Standard 
 Assessment and quality rating process 
 National learning frameworks.   
 Further information can be accessed at the following websites:   

https://www.acecqa.gov.au/ 
https://www.acecqa.gov.au/nqf/national-law-regulations 
 

EARLY YEARS LEARNING FRAMEWORK 
The Early Years Learning Framework conveys the highest expectations for all children’s 
learning from birth to five years and through transition to school.  It communicates these 
expectations through the five following learning outcomes: 

- Children have a strong sense of identity - Children are connected with and contribute to their world 
- Children have a strong sense of well being - Children are confident and involved learners 
- Children are effective learners  

The Framework provides broad direction for teachers/educators to facilitate children’s 
learning.  Children’s learning is ongoing and each child will progress towards the outcomes 
in different and equally meaningful days. 
The framework is based on the following: 

 BELONGING – knowing where and with whom you belong is integral to human 
existence  BEING – childhood is not solely a preparation for adulthood or for the future, 
recognising the significance of the ‘here and now’ in children’s lives  BECOMING – reflecting the process of rapid and significant change that occurs in 
the early years as young children learn and grow.  

The Framework encompasses the following outcomes: 
 Children have a strong sense of identity (Identity)  Children are connected with and contribute to their world around them (Community)  Children have a strong sense of wellbeing (Wellbeing)  Children are involved ad confident learners (Learning)  Children are effective communicators (Communication) 
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OUR COMMITMENT STATEMENT 
 

We believe that all children learn best when: 
 they are actively involved and supported in their learning environment  they are in a safe and happy environment  learning is fun  they learn at an individual rate  families are involved and play a part in their child’s learning and development  all children are treated equally, regardless of social/cultural background, gender or 

individual needs.  Our program fosters the following outcomes for all children:  children develop a strong sense of identity  children connect with and contribute to their world  children have a strong sense of wellbeing  children are confident and involved learners  children are effective communicators. 
 We strongly believe that children should be involved in:  supervised risky play  we will allow children to engage in activities that may look dangerous, supervising their 

play to minimise injury and risk to themselves and others.  Children will be challenged in what they are doing and why.  messy play  building positive relationships with peers and educators  building resilience 
We are not all friends at Kindergarten but we will guide and encourage children to be kind, to be respectful and considerate to others.  

Aims of our Kindergarten  
 To provide a safe, secure and friendly environment for all children.  To provide a developmentally appropriate program  To provide a program this reflects a positive approach in guidance and discipline.  To ensure that all children are treated equally, without bias considering cultural/social 

background, sex of child, individual needs and/or special needs.  For families to continue to play a major part in their child’s development. 
 Our program is based on the Early Years Learning Framework and the National Quality 

Standards. 
The Framework gives parents and early childhood educators a way to understand how 
learning and development sets the foundation for life. 
The Framework is based on the understanding that children’s first and most enduring 
educators are their families.  
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Arrival and departure 
In accordance with Government regulations each child must be signed in and out on their 
arrival and departure at Pre-kindergarten.  This is the responsibility of the person who brings 
the child to Pre-kindergarten.  Please try to be on time as some children do become 
distressed if others have gone and “mummy/daddy hasn’t come yet”, especially in the early 
stages of the year. 
IMPORTANT:   If for some reason you will not be picking up your child 
yourself please let staff know the name of the person who will be 
doing so.  If it is not an authorised person on your child’s enrolment 
form, or if the person is not known to educators, photo ID will be 
required.  If this is not done we are not able to let your child go home 
with this person. 
When collecting or dropping off your child, we ask that you stay outside 
until the door is opened, as it is very disrupting to the children when 
parents are arriving at different times. 
Attendance 
Regular attendance allows your child to achieve maximum benefit from Pre-kindergarten and 
Kindergarten.  Please inform staff of reasons for absence when your child is away. 
Settling in 
Beginning Pre-kindergarten and Kindergarten can be quite overwhelming for some 
children.  Parents are welcome to stay at the start of the session but please say 
good-bye to your child when you are leaving and reassure them with a happy 
confident face that you will see them when the session finishes. 
 

Medication 
Please refer to the educators in the service for a copy of the 
policies, practice and procedures guidelines.    
 
Immunization – illness - Exclusion 
 Immunization is compulsory for children attending an Early Childhood Service unless 

the child meets the exemption criteria. It is a requirement that families notify the service when their child’s immunization status is updated. It is important that families 
keep their children home if they are unwell. Families are to notify the service educator of any infectious disease nominated on the Victorian Department of Health Communicable Infectious Disease Chart as displayed in the service.  Children suffering from any of the 
Infectious Diseases listed on the Chart must not attend the service for the period specified. Confidentiality will be maintained at all times. In the event of an accident or sudden illness, 
staff will contact parents/guardians or the emergency contact, to arrange for the collection of the child   
For more information please refer to the Policy Manual  
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Sun Protection 
 
The staff will endeavour to protect children from excessive exposure to the sun when the UV 
reaches 3 and above. 
 Children are required to wear hats which are provided by the Kindergarten and which 

protect the face, neck and ears, whenever outside.  Children who do not have their hat with them will be asked to play in an area protected 
from the sun.  Staff will act as role models.  Parents/guardians will be required to ensure their child is wearing 15+ sunscreen, which needs to be applied before attending Kindergarten.  Teaching about skin protection will be incorporated into the curriculum. 
  What do I bring to Kindergarten? 

Kindergarten bag 
It is advisable to bring a large bag of some sort so that art work and belongings can be 
carried home. 
Change of clothing 
It is advisable to have a change of clothing for your child as activities can 
sometimes be messy. 
Morning tea and lunch 
The children are required to bring their own morning tea and a cut lunch and a drink of water 
for each session.  At Kindergarten we aim to encourage healthy eating, so please send 
along a nutritious lunch and snack. 
Clothing at Kindergarten 
Please dress your child in sensible clothing, which are easy for your child to manage.  
Comfortable, older clothes are best for Kindergarten as they often get grubby. 

 No thongs.  Please send coats in winter.  Please label all belongings, as things often get lost. Lost Property Box is 
situated in the foyer.  

Birthdays 
If parents would like their child to celebrate their birthday with children and 
educators at the service, they are welcome to bring a cake but will need to 
discuss with the service the ingredients used in case of allergies.  It is 
preferred individual cup cakes are provided.  Parents are asked to provide a 
list of ingredients used in the cake. Cream fillings are not allowed.  If 
parents would like to be present at the time of the celebration, they will need to 
advise the educators in the room to ascertain at what time the candles will be lit and the 
cake eaten. Educators endeavour to celebrate birthdays throughout the day’s activities.  
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Parent library 
This can be found in the foyer.  It is there for parent’s free use.  To borrow just 
write your name, the book’s name and the date in the borrowing book 
provided. 
Children will begin borrowing books in Term 3 and their library days will be 
advised to parents during the year. 
Emergency procedures 
Emergency procedures are located prominently in our service.  We practice an evacuation or 
lock down drill each term. 
For more information please refer to the Policy Manual. 
Notices 
Notices, newsletters etc. will be given out to each child to put in their bag as required. Please 
check your child’s bag daily for such items. 
Noticeboards are placed in the entrance foyer of the Kindergarten for information and 

reminders.  Please remember to check these boards regularly.  
How can you help? 
Parent Advisory Groups 
Now your child is enrolled at our Kindergarten you automatically become a member of our Parent Advisory Group. Your participation is essential in the smooth operation of our service.  You may be able to 
contribute through;   Fundraising   Joining us on Excursions  Participating in events at the service  Snack/lunch roster  Laundry roster  Kindergarten/Pre-Kinder activities  Sharing special talents e.g. craft, cooking, music  Special events/days e.g. mother’s day, father’s night, BBQ  Input to kinder program etc.  Policy reviews  Helping us with going shopping, catalogue surfing  Attending meetings or special events  Supporting fundraising events   Small maintenance jobs like mending toys or dress up cloths 
 Have a chat with the Kindergarten team and let them know how you would like to participate.  
A duty roster is drawn up each term giving you the rewarding opportunity to spend time with 
your child and join in the program.  Younger brothers and sisters are most welcome although 
it must be remembered that the parent is responsible for them.   
*A special person e.g. a grandparent or family friend is most welcome to do duty. 
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Laundry 
A laundry roster is drawn up and parents are asked to take the washing 
home once or twice yearly. 
Odd jobs 
If you are able to help with sewing, typing or mending equipment, the teacher would be glad 
to hear from you.   
Working bees 
These are held at least once a term and all hands are most welcome! 
Recycling 
In many of our activities we use materials that are recycled.  We would 
appreciate any materials in any quantity.  Please bring them to Kindergarten 
and place in the large cylinder. 

“We can make much treasure from little trash” 
Donations 
It would be appreciated if ALL families could please donate one box of tissues at the 
beginning of each term. A list will be available of other items that can be donated on 
orientation day. These donations help to reduce the centre’s running costs. 
If you wish to stay anonymous, we have a suggestion box near the office door for any 
concerns or suggestions you may have 
Policies 
In line with regulations, our centre displays current policies on the noticeboard in the foyer.  
These policies cover a range of issues that you may like to keep informed about.  Please 
take the time to read them or a copy is available to parents on request. 

SUPPORT – QUERIES - CONCERNS 
Colliver Road Kindergarten is a Greater Shepparton City Council service and regulated in 
accordance with the National Quality Framework. If you would like additional information or 
support, have queries or a concern; please speak to the Service Leader. If you require 
further information please don’t hesitate to contact: 

 Councils Children’s Services Leadership Team  
o Phone 58329783 or  
o Email Address: council@shepparton.vic.gov.au 

 Department of Education and Training Regional Offices  Benalla  
o Phone 1300 333 231  
o Email Address: nevr@edumail.vic.gov.au 
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We hope your child will enjoy a happy and memorable year 
at our Kindergarten and we look forward to sharing it with 

you. 
 

Thank you 
 
 
 

 
  
 
 
 
  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
PRIVACY 
Greater Shepparton City Council complies with the Privacy and Data Protection Act 2014 (Vic) and the Health Records Act 2001. The 
information recorded on these enrolment forms complies with the above Acts and relevant regulatory requirements. A copy of the 
Greater Shepparton City Council Privacy Policy and Records and Information Management Policy are available on request. 


